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W
holesale Lockbox

W
holesale Lockbox can be used for O

AKS 
direct journal entries and pending item

 
transactions.

•	C
hecks are delivered directly to the bank 

w
ith established security procedures

•	N
o m

anual processing for the agency
•	D

ata and im
ages available in O

AKS
•	C

an continue to use sub system
s to 

m
anage paym

ent records
•	O

SS handles all processing and updates 
in O

AKS

W
holesale Lockbox Process

A
gency

•	C
reates and m

ails billing coupon  
(utilizing D

AS State Printing)

C
ustom

er
•	Subm

its paym
ent

Financial Institution
•	Scans and captures im

age of check and 
coupon

•	Sends im
ages to O

SS

O
SS

•	U
ploads im

ages
•	 Applies paym

ent in O
AKS

•	 Approves deposit

R
etail Lockbox

R
etail Lockbox can be used for O

AKS 
direct journal entries.

•	N
o “R

ead & Key”: O
SS w

ill only key 
exceptions

•	R
educed cost: U

se of only one lockbox 
for m

ultiple agencies and per transaction 
cost

•	H
igh Speed D

ata C
apture: Im

proved 
data accuracy

•	R
educed M

ail Float Tim
es: By utilizing a 

courtesy reply envelope

•	Im
proved Funds Availability: Faster 

deposit processing results earlier in the 
day

R
etail Lockbox Process

A
gency

•	C
reates and m

ails billing coupon w
ith 

scan line  (utilizing D
AS State Printing)

C
ustom

er
•	Subm

its paym
ent

Financial Institution
•	R

eads scan line and captures im
age of 

check and coupon
•	Sends paym

ent data file (IN
F file)

O
B

M
 R

equirem
ents and C

onfiguration 
M

anagem
ent (R

A
C

M
)

•	R
etrieves and loads IN

F file in O
AKS

O
SS

•	Applies paym
ent in O

AKS
•	Approves deposit

Intrastate Transfer Voucher 
(ISTV), A

ttachm
ents &

 C
oding

Intrastate Transfer Voucher (ISTVs) are 
used by state agencies to invoice other 
state agencies requiring coding updates  
and attachm

ent of the invoice.

O
SS enters coding and attaches im

ages to 
ISTVs on agencies’ behalf.

•	M
anages large volum

e
•	Verifies voucher and invoice m

atching  
in a tim

ely and effi
cient m

anner
•	Stream

lines the approval process
•	Elim

inates m
ailing/splitting of invoices

ISTV A
ttachm

ent Process

A
gency

•	G
enerate invoice/Backup

•	C
reate O

AKS AR
 item

•	Em
ail invoice/Backup to O

SS

O
SS

•	Splits invoices to individual files
•	C

onsolidates backup to each invoice
•	Loads invoices to tracker

Tracker (System
)

•	Validates voucher is available
•	C

opies inform
ation from

 O
AKS to tracker

O
SS

•	 Attaches invoice to AP vouchers in O
AKS

•	U
pdate chartfield line in voucher coding

Tracker (System
)

•	Validates voucher is available


