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MEMORANDUM

April 11, 2007
TO: 

Fiscal Officers, All State Agencies

FROM: 
Dawn D. Gatterdam, Administrator  [image: image1.png]QOawwn QcdostsidlonO




State Accounting Division

SUBJECT: 
 Food Freeze

As you know, the food freeze has been extended.  The memo from DAS Director Hugh Quill instructs agencies to submit a request for an exception to the freeze “If a food purchase is believed to be essential to an agency, board or commission’s direct mandate or mission…”

Attached is the Food Freeze Exception Request Form.  If you chose to submit a request for an exception, please complete this form and attach it to your email addressed to dawn.gatterdam@obm.state.oh.us.   

If you have any questions regarding the completion of the form, please email renee.swartz@obm.state.oh.us.

Food Freeze
Exception Request

	Agency:
	     

	Today’s Date:
	     

	Requestor:
	     

	Vendor:
	     

	Event Date:
	     

	Expected Cost:  
	     


Event:



 FORMCHECKBOX 
 
Training Event 


 FORMCHECKBOX 
 
Meeting

 FORMCHECKBOX 

Conference (attendees pay fee)

 FORMCHECKBOX 

Conference (no fees)

 FORMCHECKBOX 

Other
Detailed Description of event including purpose, length, and location:  



Justification for expenditure:

Number of Attendees: 
	State Employees
	     

	Volunteer
	     

	Public
	     


Do you have a contract?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
If yes, can it be cancelled?
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No – please attach a copy of the contract
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Please email completed form to dawn.gatterdam@obm.state.oh.us. 
OBM Use Only





Approved:		





Denied:			
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